700 NORTH BRAND BOULEVARD
CONSTRUCTION WORK RULES
AND REGULATIONS

The following information outlines the construction work rules and regulations (R& R's) which will be followed by al
congruction firmsworking at 700 N. Brand Boulevard. These R& R's apply to general congtruction, tenant lease space
condruction, and al other condruction related activities. No deviaion or exception will be permitted without the
expressed, written gpprova of EOP-700 North Brand, L.L.C. (*Owner”) and Equity Office Properties, its managing
agent (“Manager”). Repeated and flagrant violations of these Congtruction Rules and Regulations will result in the

subcontractor being banished from the building and job Ste. Ignorance of these R&R's is not a waiver of ligbility or
respongbility. Questions or comments should be directed to Equity Office, 700 N. Brand Boulevard, Suite 580,
Glendale, Cdifornia 91203; (818) 243-3303.

Before Condruction Begins

1

Prior to any congruction activities, the Contractor shal agree to abide by and conform to these
R&R's and shdl acknowledge such agreement for itsdf and dl others performing any portion of the
Work by or through the Contractor, including subcontractors and materia suppliers by executing
these R& R's where shown.

The Generd Contractor shal meet with the Property Manager and Building Engineer to review the
congruction schedule, building access, and specid requirements.

If the Contractor is hired directly by the Tenant, the Tenant will be primarily responsible for the
Tenant's Contractor and its Subcontractors, workmen, suppliers, etc. Any action detrimenta to the
Building is the sole responghility of the Tenant. Tenant's Contractor shall be responsble for
enforcing these R& R's with al the Subcontractors, workmen and anyone ese working in the Building
Premises.

The Contractor will be required to furnish the Property Manager with a list of subcontractors
scheduled to work.  This ligt should include the number of employees, the company, telephone
numbers, and the subcontractors work schedule. This information will be provided by the Contractor
to the Property Manager for review and approva at least seven (7) days in advance of project sart
date. The Property Manager and/or Building Engineer retain the right during the entire project to
deny access to the building and grounds for any employee the contractor provides. It is understood
that any employee removed from this job may affect the project schedule, which may require a
revision in the project time table and completion date.

Plans and specifications setting forth al architectural, mechanical, eectrica and other aspects of the
Work to be performed by the Contractor shal be submitted and approved by the “Manager” in
writing prior to Work being commenced. Upon completion, Contractor shal deliver to the
“Manager” "AS-BUILT" drawings of dectrical, mechanicd, and any deviations from origina
approved plans. Electrical pands must be labeled.

Contractor shdl arrange for pre-ingpection of tenant suites prior to congruction to identify items
subject to potential claim for breakage, theft, abuse, damage, etc. Pre-ingpections shdl be attended by
the General Superintendent, Subcontractor Foreman, Tenant Representative, and “Owner’s’ Project
Manager and Building Engineser.



Contractor Work Rules

Peage 2

Prior to congtruction commencement, Contractor shal provide a list of the subcontractors and any
other on-site personnd to the “Manager”. The ligt of subcontractors and other on-gte personnd shdl
not be changed without the prior written consent of the “Manager”.

General Rulesand Regulations

1

All cogts, including but not limited to, cogts for permits, fees and licenses necessary for the execution
of work shal be the sole and exclusive obligation of the Contractor or its Subcontractors provided
however, such costs may, if agreed to by Tenant, be passed on to the Tenant for whom Work is
performed.

Immediately upon being awarded a job, the Superintendent of the successful bidder is required to set-
up afidd office. The field office may vary from atable in the corner of the condruction space for a
small job to a separate office for larger projects. The following is achecklist of items to be set-up and
maintained at al times on the job:

Full set of Project Drawings and Specifications (as submitted for building permit)
Addendum Drawings and Specifications
First Aid Kit

Safety Posters and Safety Manua

Safety Equipment

Memorandums and Drawing Transmittals
Dally Log

Inspection Logs

ExtraWork Authorization Forms

Hard hats as required

Office supplies (as applicable)

Office furniture

Schedule (bar chart minimum)
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The fidd office should aso contain a full set of project filesin a locked cabinet. These files should
contain al correspondence and copies of contracts and insurance certificateswith al subcontractors.

The Contractor shal maintain supervisory personnd on-site at dl times and will provide direct
supervison of any and al Work being peformed including the ddivery of materids.  Such
supervisory personnd shdl be fully empowered to coordinate, respond for and authorize
Subcontractors to perform such Work asis necessary to enable the Work to proceed.

The Contractor shall be responsible for dl of its actions on-site as well as those of its Subcontractors.
Any damage to the building caused by the Contractor shal be promptly repaired by the Contractor at
no cost to the “Owne™. Care shdl be taken to protect ceiling, walls, doors, and carpets of public
aress when moving condruction materias, trash, etc. This shdl be accomplished by ingtdling
masonite on the floor, and plastic on doors, wals, and ceilings. Clean up of these areas upon
completion of thejob is the responsbility of the Contractor.
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The Contractor is responsible for the security in the Premises and at its expense shdl provide its own
watchman as required. All risk of loss to al property of the Contractor and its Subcontractor,
including but not limited to, tools and materids located on the Premises, shal be the sole and
exclusve responshility of the General Contractor and its Subcontractors and the “Manager” shdl
have no responghility therefore.

The Contractor shal give al notices and comply with laws, ordinances, rules, regulations and orders
of any public authority regarding the performance of the work.

All congruction workers must be properly, permanently, and visuadly identified. The identification
system must be gpproved prior to the start of any Work. All companies will maintain an updated list
of authorized workerswith building security and will notify security of each change.

All workers shal maintain their actions while in the building in a professond manner to include but
not limited to:

No abusve language.

No tobacco chewing, smoking or drinking in public aress.

No standing in lobbies except to board approved service devators.

No use of radios, including walkman type radios with headsets, may be used in areas which

are accessible to the public or from which the public may hear them being played.

e Graffiti or vandalism will not be tolerated. Any Contractor caught in the act shal be
immediately removed from the premises, and will not be dlowed to return. Any expenses
associated with the remova or repair resulting from the graffiti or vandaism will be & the
Contractor’' s expense.

f. Clothing shall be appropriate for congruction trade, i.e. no shorts, sandals, deeveless T-
shirts, etc. Clothing containing words, symboals or other forms of communication considered
offengve or in bad taste by property management shal not be dlowed on ste.

0. Proper safety equipment shall be required as determined by the contractor, i.e., safety glasses,

goggles, respirators, etc.

00T

All work and adjacent aress are to be kept clean and free of trash, debris and non-useful materials at
al times at Contractor's cost. Failure to do so will result in the “Manager” providing this service and
charging the Contractor accordingly. Contractors will be required to monitor al traffic and work
through the public elevator lobbies to ensure that dust and debris are not tracked into the elevator cabs
by vidtors to the floor. Furthermore, the Contractor is responsible for final clean-up including, but
not limited to, light fixtures, windows, entries, public areas, mechanica and dectrica rooms. If trash
dumpgters are used at curbside, Contractor must obtain and pay for street use permits and maintain
the areain aclean fashion. Building trash containers are not to be used.
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10. No Sorage of flammable substances will be dlowed in the building unless approved by building
management in accordance with approved building codes and regulations. No gasoline-operated
devices (concrete saws, coring machines, welding machines, eic.) shdl be permitted within the
Property. All work requiring such devices shdl be dectricaly operated.

11. There will be absolutely no use of tenant and/or building property including, but not limited to,
telephones, dollies, ladders, copiers, vacuums, etc. unless specificaly approved in writing by the
tenant and/or building management in advance of their use.

12. Any Contractor who anticipates working on the building life safety sysems (sprinklers, smoke
detectors, fire command speskers, fire darms, etc.) will notify the “Manager” at least 24 hours in
advance in writing prior to commencement of the work. All such sysems shdl be returned to
operationa datus a the end of each work period. If this cannot be accomplished, then a fire watch
will be posted. In the event that sprinkler systems are found disabled, a fire watch will be posted by
the building office at the expense of the Contractor. If the life sefety system is to be off line for 48
hours or more, the “Owner’s’ insurer requires written notification from the “Owner”. Contractors are
not permitted to enter the fire command center a any time, unless accompanied by the Property
Manager, Property Engineer, or Security.

13. Subcontractors shdl not secure, enable, test, start, or open any life safety, mechanical,

electrical, domestic water, condenser water, chilled water or hot water systems without prior
approva of the Owner, Property Manager or Building Engineer. Authorization will be given on a
case by case basis.

14. The General Contractor must provide Materid Safety Data Sheets (MSDS) to the Building Engineer
for every substance being used on the congtruction site prior to the start of congdruction. These sheets
shdl adso be maintained at the job site by the Generd Contractor.

15. The Contractor is required to provide and make available afire extinguisher within the
demisad premises during congruction.

16. Forty-eight (48) hours advance written notice to the “Manager” isrequired for the following:

a Cutting into duct, water line, existing power lines, temporary disconnecting any meter, fire
sprinkler or prior to moving any air handling equipment, thermostat, etc.

b. Use of toxic materias or varnishing. Include how ventilation and protection of adjacent aress
will be handled. Use of toxic materias may require after hours work.

C. Any core drilling. All core drilling must be evaluated and approved by the Contractor's
structura engineer with submittal to building management for written approval.

d. Any welding or dust related work that will require the covering of smoke detectors.
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17.

18.

19.

20.

21.

22.

23.

24,

25.

Contractor shal coordinate and provide advance natice in writing to the “Manager” when access to
occupied spaceisrequired. Contractor shdl give notice according to the following schedule:

a Less than one hour required in the space; provide 24-hour advance notice.
b. Lessthan one day required in the space; provide 3 days advance notice.
C. More than one day required in the space; provide 7 days advance notice.

Contractors needing to work on weekends will provide the Propety Manager with a lig of
contractors scheduled to work. This list should include the name of the company, and the estimated
hours the contractors will be working. All contractors will be required to Sgn in and out a the
security guard gtation in the main [obby of the building.

The Contractor shal not be permitted any identifying Sgnage or advertisng unless agpproved by the
“Manager” inwriting.

The “Manager” may require the Contractor to erect temporary partitions to shelter Work and may
require that any disruptive work be performed after hours. Temporary partitions, if required, shall be
clean and uniform in appearance.

Contractors material and tool storage will be limited to the work premises. The Contractor may be
permitted Storage in other areas of the building at the option of building management.

Access to any adjacent pace is not dlowed unless coordinated by building management. All
congruction crews shdl stay in their respective workspace at dl times. Janitor's closats will be
locked. Congruction personnel shall not use floor sinks, resroom sinks or toilets for clean up or
disposa of any material. Contractors are not permitted to use the restrooms for tool clean up.
Anyone found using the restrooms for clean-up or other smilar purposes will be subject to remova
from the Property. If a contractor utilizes the janitoria room, it must be kept clean at dl times. The
janitorid room isthe only authorized tool clean-up areaon site.

Contractor shdl turn off lightsand dl other equipment a night after completion of work for the day.

Congtruction personnd shdl only use the restroom on a floor designated by the Building Engineer or
Property Manager. Contractor isresponsible for cleanliness of the restrooms throughout the day.

Subcontractors shal not secure or disrupt any fire protection system or congtruct any fire
protection system without prior approva of the Property Manager or Building Engineer.
The Owner, Property Manager or Building Engineer shdl be notified immediately in the
event of such an occurrence.

All locks must be supplied with cylinders to match base building locks. Contractor must request
keying information from the Building Engineer

Contractor Work Rules
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26.

27.

28.

29.

31

32.

Building hours are 6:00 am. to 6:00 p.m. Monday through Friday. Seturday hours are from 6:00
am. to 1:00 pm. Work beyond these hours is subject to gpprova by building management.
Contractors needing to work on weekends will provide the Property Manager with alist of contractors
scheduled to work. This ligt should include the number of employees, the company, and the estimated
hours the contractors will be working.

All condruction traffic including congtruction personnd and materid ddiveries in the building will
utilize the freight eevator. No materids shal be moved within the lobby or common aress of the
building during the hours of 7:30 am. to 6:00 p.m. unless gpproved by the Building Engineer or

Property Manager.

All congruction personnel (general contractor and their subcontractors) must pay for their own
parking at the norma market rate. Any vehicle illegaly parked will be ticketed and/or towed at the
vehicle owner's expense. Contractor’s personnd will park in designated areas only. Vehicles parked
in other areas may be towed without notice, at the vehicle owner's expense.

Contractor shdl not interfere with other tenants in such a manner as to cause unnecessary
inconvenience or disruption such as core drilling, operation of power actuated tools, hammering, or
any congtruction that would transmit sound through walls and floors. Work of this nature must be
scheduled before 7:30 am. and after 6:00 p.m. The property management office reserves the right to
stop work if deemed necessary.

The “Manager” shdl have the right from time to time as may be required, to inspect or perform work
within the Building. “Manager” shal have the right to suspend Contractor's work in the Building if
such work, in the opinion of the “Manager”, is presenting or may present a danger to life, sefety, or
property, or in an emergency Stuation.

Contractor shall be soldy responsible for obtaining the Certificate of Occupancy (or equivaent
gpproval) and shdl submit to “Manager” the origind thereof prior to occupancy of the premises for
the purposes of conducting business.

It is expresdy understood and agreed that the construction Contract shdl be for the direct benefit of
the “Owner” of the redl property on which the work isto be done. Accordingly, the “Owner™ shdl be
granted the right to pursue in its own name, any rights or remedies against Contractor including,
without limitation, claims for damages granted to other parties under the Contract.

The Contractor must maintain and provide evidence of insurance in accordance with the attached
insurance requirements.

Contractor must indemnify and hold harmless the building's Owner and Managing Agent againgt and
from any and dl ligbilities, obligations, losses, pendties, actions, suits, claims, damages, expense,
disbursements (including legal fees and expenses) and costs of any kind or nature in any way relating
to or arising out of thework performed by the Contractor.



Contractor Work Rules
Pege 7

35. Contractor and/or subcontractors should assst with building emergencies once notified by the
Building Engineer or other desgnated authority. This could be from immediate evacuation of the
building once an darm is sounded to assisting the Engineer with evauating and executing a plan to
terminate the larm/emergency Stuation.

36. In the event of a union dispute, Contractor agrees to take the necessary action to avoid picketing at
any entrance to the Building.

The building management reserves the right to add other redtrictions to those listed above as may be deemed necessary
to provide for the comfort and safety of the tenants.

Material Stocking

1 All ddliveries will be scheduled with the “Manager” at (818) 243-3303. Scheduling of eevator time
for ddiveries and trash remova will be the responghility of the Generd Contractor.

2. Trucks may park in the loading zone only long enough to unload materids. All other
trucks are to park on the top level of the parking structure. The parking structure height
capacity is6'6”.  Trucksthat are above this height limitation will be dlowed to park in
adesignated area.

Demoalition

1 During demalition, Contractor shall use pladtic or other similar protective coverings to keep dirt and
dust contained in the areas being demolished. All portions of the building on the travel route for
debris remova shdl be protected, including floors, walls, doors and doorjambs.

2. When moving materiasin and out of devator cabs the doorjambs, walls, floors, ceiling and threshold
must be adequately protected with pads, plywood, masonite, cardboard or other appropriate materials.

No materias will be dlowed in an devator cab with the cab being completely protected. It is the
subcontractor’ s respongbility to request this padding from the appropriate contractor’ s representetive.

3. All common aress of the building, including doors, frames, walls, floors, cellings, plants and artwork
shdl be covered with the proper protective materias during demolition and construction and returned
to their origina condition prior to the start of each work day, unless agreed to in advance.

4, During congtruction, Contractor shall diminate al unused conduits.
Punch Lig
1 If the tenant is occupying the premises, the contractor is required to be courteous, respect their

privacy, and avoid work disruption whenever possible.

2. Any materid, paint or other supplies used in completing the punch list shdl not be stored in the
premises once the tenant is occupying the space.

Contractor Work Rules
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3. Protective coverings shal be used to cover the improvements and the tenant’s persona property as
necessary. Drop cloths shdl be used when sanding sheet rock or painting. All sheet rock dust shal
be immediately wiped off the walls and base and the carpet shdl be vacuumed.

4. The contractor’ swork schedule shall be approved in advance by the tenant and the property manager.
5. The contractor shall cause the completion of the punch list to occur as quickly as possble. Any

unnecessary delays that result in property management completing the punch ligt items will be done at
the contractor’s expense.

These Congruction Rules and Regulations have been agreed upon, approved and accepted by the undersigned on the
date indicated below.

CONTRACTOR TENANT
By: By:
Title: Title:
Company: Company:
Date: Date:

By: Equity Office Properties
as managing partner for
EOP-700 North Brand, L.L.C.

By:

Anne Hilbert
Property Manager

Date:




INSURANCE REQUIREMENTSFOR
VENDORSCONTRACTORS
AT
700 N. BRAND BOULEVARD, GLENDALE

Vendors/Contractors shdl procure and maintain for the duration of the contract, insurance against claims for injury to persons
or damage to property which may arise from or in connection with the performance of the work by the Vendor/Contractor,
Vendor/Contractor’ s agents, representatives, employees and subcontractors.

1. V endor/Contractor shell maintain insurance limits no less than;
Generd Aggregate $2,000,000
Products-Comp.

Completed Operations Aggregate $2,000,000

Each Occurrence $2,000,000
Automobile Liability (combined unit) $2,000,000
Employee's Liahility $1,000,000
Worker’s Compensation Statutory Limit

2. The Certificate shall include the requirement for thirty (30) days notice of cancellation to the Certificate Holder
by the Contractor’ s insurance company in case the coverageis canceled or materialy changed.

3. The Certificate shdl include and name the following parties as additiona Insured. Please note that spelling of

these parties must be exactly correct or theinsurance is not vaid to Equity Office Properties and work will not
be dlowed to commence.

The Certificate shall name ALL of thefollowing as Additional Insureds:

EOP-700 North Brand, L.L.C., a Delawar e limited liability company,

EOP Operating Limited Partner ship, a Delawar e limited partner ship,
Equity Office Properties Trugt, aMaryland real etateinvesment trud,
and ther respective agents, members, partners, employees and mortgagees.

4. Equity Office Properties shall be named asthe Certificate Holder.

NOTE: Origind Certificates of Insurance must be provided to Equity Office Properties
befor e Contractor commences work or work will not be alowed to commence.



